
 
 

REFERENCE: Seapath, Inc. 
Architectural Request Procedures 

 

Dear Owner, 
While your project may be minor or major, it is important that you submit your request 
complete with all necessary information in a timely manner so as not to delay your work. Your 
request will be reviewed to determine whether or not the contemplated improvements will 
cause an intrusion or alteration of the common elements or adversely affect other units in the 
building. In order for that review to be properly made, all back-up information (including copies 
of permits) must be provided. 
Attached is information to assist you when submitting an Architectural Request. Please 
remember that review of your proposed work is required and that review will take up to thirty 
(30) days once ALL documents are provided. Please submit the request along with a check made 
payable to Seapath Inc., for the $750 construction fee (approved at May 7, 2023 Annual Meeting). 

 
Your Board of Directors has instituted this review policy for several reasons. As mentioned 
above, your request must be reviewed to guarantee the work will not impair the structural 
integrity or mechanical systems or lessen the support of any portion of the condominium. 
Seapath, Inc. has a policy in place that requires all work on the property to be performed by 
licensed, bonded contractors. A Certificate of Liability Insurance must name Seapath, Inc. as an 
additional insured/Certificate Holder. Not only does this requirement protect the common 
elements of the building, it is intended to protect the individual unit owner. Because Seapath, 
Inc. is a high-rise condominium, the architectural review process is of the utmost importance to 
protect the entire facility. 

 
Also, please keep in mind the Seapath Rules and Regulations require that the Manager should 
be notified of any contractors performing work with a unit and said contractors are REQUIRED 
to register at the office upon arrival to the property. 
 
Please note: The approval of the ARC for your project is based upon aesthetics and 
compliance with the governing HOA documents only. It is the responsibility of the owner to 
determine if the project is structurally sound and safe. The ARC/Board of Directors do not 
take responsibility for, or infer by its approval, that the project meets any city, state or federal 
laws, ordinances or building codes. Where applicable, the owner must obtain a building 
permit or other government approvals for the project. If required, the owner shall only use 
qualified licensed contractors for the project. 

 
If you have any questions or require further information, please do not hesitate to contact me 
at 910-256-2080 or by email at seapathinc@bellsouth.net. 

 

Sincerely, 
Ashley Ritchie 

Building Manager 
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SEAPATH, INC. 

ARCHITECTURAL REQUEST CHECKLIST 

 

 Completed and signed Architectural Request Form. Please be specific with the 
proposed Scope of Work. 

 Plans and specifications for the proposed Scope of Work. 

  Copy of General Contractor’s License. 

 Copy of General Contractor’s Certificate of Insurance. 

 Copy of Plumbing Contractor’s License. 

 Copy of Plumbing Contractor’s Certificate of Insurance. 

 Copy of Electrical Contractor’s License. 

 Copy of Electrical Contractor’s Certificate of Insurance. 

  Copy of permit(s) for indicated Scope of Work on Architectural Request Form. 

 Other:   

 Other:   

 Other:   

 Other:   

 Other:   

 Other:   

 Other:   

 Other:   

 Other:   
 

*PLEASE NOTE: THE TIME LIMIT OF THIRTY (30) DAYS FOR REQUEST 
CONSIDERATION SHALL NOT BEGIN UNTIL ALL INFORMATION NECESSARY FOR 
THE REVIEW OF THE ARCHITECTURAL REQUEST HAS BEEN SUBMITTED. 

 
Please submit all information to: Seapath, Inc. 

Attn: Ashley Ritchie 
322 Causeway Drive 
Wrightsville Beach, NC 28480 
910-256-2080 
910-256-2094 (fax) 
seapathinc@bellsouth.net 
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